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Purpose: To state procedures regarding academic objectives and student
attendance.

General Overview

It is the responsibility of the student to satisfy the academic objectives as established by
the instructor for a course. Attendance facilitates accomplishment of the course
objectives. Any class session or activity missed, regardless of cause, diminishes
learning and may negatively affect a student’s performance, including the grade earned
in the course or the academic credit received.

The student is responsible for all courses for which the student is registered, unless the
student appropriately initiates a withdrawal or a drop of the course. Non-attendance
does not guarantee a student will be dropped from a course. Students are responsible
for completing the College’s withdrawal process to avoid receiving a failing grade for a
course that the student is not attending. Students who are absent, whether planned or
unplanned, or whose non-attendance hinders their ability to fulfill their academic
obligations, are encouraged to consult with their instructor and/or academic advisor
about options available.

Instructors must provide academic objectives for a course in the syllabus they provide to
their students at the beginning of the term, including any attendance requirements that
are tailored to the course modality and in accordance with applicable guidelines.
Generally, instructors have discretion on class-level attendance taking methods for a
course. It is recommended that College departments and programs discuss common
reasonable attendance methods for courses depending on the nature of the disciplines,
essential requirements, teaching methods, course materials or activities.

Absences count from the first class following the student’s registration for that class. A
student who registers after the first class meeting is responsible for all missed course
material and assignments. For courses that meet synchronously, an instructor may
consider tardiness or leaving early as absences.
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Tracking Required

Due to certain programs and regulations impacting attendance, attendance may be
required by the College as follows:

A. Courses in programs with attendance requirements or reporting as mandated by
statute, accrediting, licensing, or other external regulatory agencies, include but
are not limited to ‘clock-hour’ programs (see below), adult education courses,
clinical experiences, practicums, internships and externships. Instructors are
responsible for tracking and maintaining records of student attendance for
required reporting (e.g., financial aid attendance marking, academic progress
reporting, final grade posting, nonimmigrant international student visa
requirements, etc.).

B. Under Federal Student Aid regulations, ‘clock-hour’/’contract-hour’ programs may
count a limited number of excused absences when determining payment period
completion. To be counted, an excused absence must be for scheduled hours
that the student missed and is not required to make up to earn the degree or
certificate. The maximum number of countable excused absences cannot exceed
the lowest of the following:

1) The excused absence policy of the College’s accrediting agency (or the
designated agency if the College has multiple accreditors); or

2) The excused absence policy of any state licensing agency; or

3) 10% of the clock hours in the payment period.

In clock-hour programs, 60 minutes of instruction (which may include a 10-minute
break) equals one "clock hour.” Instructors track attendance by clock-in/clock-out
systems, with engagement monitored throughout the session.

C. The College is required to report certain at-risk behavior by any nonimmigrant
international students to the United States Citizenship and Immigration Services.
In accordance with College Procedures and to otherwise comply with
requirements of the United States Immigration and Nationality Act, instructors
shall report the non-attendance of a nonimmigrant international student for a
course to the student portal. To ensure compliance with regulations, instructors
must report on the Midterm and Final Roster the last day of academic activity for
any nonimmigrant international student who did not attend or has stopped
attending class.

D. Students awarded financial aid must attend an initial class session for all courses
to receive disbursements. Absences or withdrawals from a course may impact a
student’s financial aid benefits and may result in repayment obligations. Federal
and state regulations hold the College responsible for overpayments of veterans
benefits and financial aid. To ensure compliance with regulations, instructors
must report on the Midterm and Final Roster the last day of academic activity for
any student who did not attend or who has stopped attending class.
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Online Courses

Attendance in traditional on-campus courses is determined by the student’s physical
presence and engagement in the classroom. An online course is a course offered online
that does not require the student’s physical presence onsite to complete the class.
Attendance in an online course is determined by the student’s academic engagement,
which is defined as active participation by a student in an instructional activity and
elements include attending synchronous lectures, submitting assignments by the
instructor’s established due dates, taking assessments or exams, participating in
student groups, group projects, or online discussions, and interacting with the instructor
about academic matters related to the course. Academic engagement does not include
logging into an online class or tutorial without any further participation. Attendance in
hybrid and hyflex courses is determined by verifiable presence for all scheduled class
meetings, whether in a physical or virtual classroom, as well as academic engagement
with the academic obligations for the online course.

Excused Absences

Absences may result from emergencies or unavoidable circumstances. The College
encourages individuals experiencing illness or mental health concerns to prioritize their
health and well-being. Students are encouraged to clearly communicate with an
instructor for the purposes of managing coursework in the event of tardiness or an
absence from class, whether planned or unplanned. Instructors may allow a student
reasonable time to make up the academic objectives, assignments or other materials
missed due to the absence, or the instructor may allow the student to complete such in
advance of the absence. Instructors may require the student to provide suitable
documentation to excuse an absence. An excused absence does not excuse the
student from learning the material and completing academic objectives for the course.

A. College-Sponsored Event

A student who intends to be or will be absent from a class due to representing
the College in an official capacity or participating in a College-Sponsored Event
must inform the instructor in advance of the absence and specify the dates,
times, and nature of the activity. The instructor will provide the student with a
reasonable time to obtain or make up coursework missed or otherwise make
arrangements for the student to complete the academic objectives, assignments
or materials in advance of the planned absence or to submit by an established
deadline. For purposes of this Procedure, ‘College-Sponsored Event’ includes
College-sponsored trips (field trips), intercollegiate athletic competitions,
academic competitions, or participation in a competition or conference where
student will be a representative of the College or a chartered student
organization. Absence from class for a College-Sponsored Event is recognized
as an excused absence.
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B. Religious Observances

In accordance with Section 1006.53, Florida Statutes, reasonable
accommodation is given by the College for religious observance, practice, and
belief of individual students in regard to admissions, class attendance, and the
scheduling of examinations and work assignments. Students are responsible for
informing instructors in advance of their planned absence and for discussing
arrangements for completing academic objectives or missed content or work.
Absence from class for Religious Observances is recognized as an excused
absence. The grievance procedure by which a student who believes that he or
she has been unreasonably denied an educational benefit due to his or her
religious belief or practices is set forth in College Rule 2.8/2.8P.

C. Active Military Obligations

Instructors will work with student service members to accommodate absences
due to mandatory training, deployments, call to active duty or short-term duties,
provided they don't hinder essential program elements. Students are responsible
for informing instructors in advance of their planned absence and for discussing
arrangements for completing academic objectives or missed content or work.
Students with extended absences due to military service may complete the
course or courses at a later date without penalty or withdraw from the course or
courses without penalty as set forth in College Rule 7.11/7.11P. Absence from
class for Active Military Obligations is recognized as an excused absence.

D. Other Circumstances

Other circumstances determined by the instructor to be exceptional and beyond
the control of the student may be recognized as an excused absence at the
discretion of the instructor. Examples include, but are not limited to, serious
illness or injury, mental health concerns, personal crises, family emergency,
death of immediate family member, jury duty, a determination that an individual
experienced discrimination or harassment in accordance with College Rule 2.8,
or other emergency circumstance or extraordinary situations.

Provision for Review

Regardless of the reason for an absence, it is the student’s responsibility to follow the
instructor’s process for making up coursework. Students who find that their absences
hinder their ability to fulfill the academic objectives for a course are encouraged to
consult with the instructor and/or an academic advisor regarding options, including
course withdrawal. Any student who has a complaint regarding attendance is
encouraged to first address the matter with the course instructor. If the complaint is not
resolved to the student’s satisfaction, the student may follow the steps outlined in
College Rule 7.36/7.36P (Student Complaint Resolution Process).



