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Purpose: To provide procedures related to admissions and readmission, including the 
Disciplinary Review process . 

Admission Procedures 
 
Incoming students are required to complete and submit Santa Fe College’s online 
Admission Application. All required supporting documents must be submitted to the 
Office of Admissions via the student portal, in person, by fax, or by mail at the earliest 
possible date after the Admission Application is submitted and prior to the first day of 
the first term of enrollment. 
 
New and transfer applicants wishing to be classified as Florida residents for tuition 
purposes must complete a Florida Residency Declaration. The Florida Residency 
Declaration is completed as part of the Admission Application and is available in the 
Office of Admission and in the student portal. Supporting documents for the Florida 
Residency Declaration are submitted via the student portal. 

To be admitted to a degree-seeking program, a student must meet the requirements 
established in College Rule 7.1. 

Transcripts 

Final, official transcripts from the applicant's previous institution are to be mailed directly 
to the Office of Admission, delivered in-person in an institution-sealed envelope, or sent 
electronically from the previous institution. All transcript requests must be initiated by 
the applicant. 
 
Students who have completed a home school program must submit an affidavit attesting 
to the completion of the program and submit proof that the home high school program 
was completed in accordance with respective state rules and statutes. 
 
High school equivalency certificate holders must provide a copy of the certificate or the 
proof of passing scores. Copies of General Educational Development test scores (GEDs) 
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may also be provided through the State of Florida’s electronic system. 
 
Students who graduated from high school in a country outside the United States may be 
required to submit high school completion documentation to an organization that is a 
member of the National Association of Credential Evaluation Services (NACES) or the 
Association of International Credential Evaluators, Inc. (AICE) to have their documents 
verified, translated, and evaluated. These services are used to confirm that incoming 
students have earned the equivalence of a standard high school diploma. Students who 
have taken college courses outside of the United States must have an official certified 
evaluation completed of their international coursework completed by a NACES or AICE 
member organization. 

Official transcripts from colleges, universities, or other post-secondary education 
institutions are to be mailed directly to the Office of the Registrar, delivered in-person in 
an institution-sealed envelope, or sent electronically from the previous institution. 
Transfer transcripts become part of the official student record.  An evaluation of credit 
course transferability is made as per College Rule 4.4 after all post-secondary transcripts 
are received and the student is accepted to the College. Students who earned college 
credit by passing exams administered by Advanced Placement (AP), International 
Baccalaureate (IB), Cambridge Advanced International Certificate of Education (AICE), 
College-Level Examination Program (CLEP) or Defense Activity for Non-Traditional 
Education Support (DANTES) must submit scores directly to the Office of the Registrar 
or have them sent electronically from testing administrators.  
 
Readmission Procedures 
 
A Readmission Application must be submitted by all previous SF students and 
applicants who have not been enrolled or had no enrollment activity for at least three 
terms (fall, spring, and summer). 

Students who are transferring back to SF from another college or university must 
provide an official final transcript from each institution attended since their last SF 
enrollment. Transcripts must be submitted to the Office of the Registrar for evaluation 
as per College Rule 4.4. 
 
Students who wish to be classified as Florida residents for tuition purposes are required 
to submit the Florida Residency Declaration and documents to determine their 
residency status per §1009.21, Florida Statutes, regardless of previous determination. 
The Florida Residency Declaration is completed as part of the Readmission Application, 
is available in the Office of Admissions, and in the student portal. Supporting documents 
for the Florida Residency Declaration are submitted via the student portal. 

Disciplinary Review Procedures 
 
Disciplinary Disclosures are made as part of the online application or using the 
Disciplinary Disclosure form found within the student portal. Disciplinary 
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Disclosures are reviewed by the Disciplinary Review Panel (DRP), which is 
charged with deciding whether or not to allow students to register for class at Santa 
Fe College, based on what is determined to be in the best interest of the College. 
 
The DRP may elect to approve petitioners, table the petition for a specific reason, or 
deny the petition. When tabled, the petitioner will be provided the specific reason for 
the action. The DRP may require additional documentation or may require a meeting 
with the petitioner. The DRP communicates with petitioners using the student portal 
notification system. 
 
Membership of the DRP consists of up to eight college employees with 
representation from Academic Affairs, Student Affairs, and the Santa Fe College 
Police Department. The Vice President for Student Affairs determines the DRP’s 
membership and appoints its members. 

Appeal Process 
 
Petitioners may appeal a decision made by the DRP. Appeals must be submitted in 
writing to the Office of the Vice President for Students Affairs within ten days of 
being notified of the DRP’s decision. The Vice President for Students Affairs may 
elect to meet with the appellant prior to making a decision. The decision of the Vice 
President is final and will be communicated to the appellant via the student portal 
notification system. 
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