1. Correct the spelling and check for any other mistakes
2. Make it three paragraphs

3. Change the font to: Tahoma, size 14

4. Cut the second paragraph and insert it following the third paragraph

5. Change the color of the text in the title(title: HOW 8 GLASSES A DAY KEEP FAT AWAY)

6. Make a copy, paste it in a new document (CRTL N) and we will save the copy. 

7. How to save:

8. Go to Office Button, save as Word 97-2003 - (make sure the dialogue box has your disk showing)and click on Save.

9. Close your original Lesson 3 without saving changes.

